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Community Hour at Franklin Circle Christian Church

Thank you, so very much, for agreeing to provide hospitality for our church and our visitors following worship service.  Here are a few guidelines to help make the experience smooth and worry-free.

Basically what is expected?


You are asked to bring refreshments for about 80-100 persons, depending on the Sunday (i.e. holidays may be more).  Examples are: cookies, cupcakes, pie or cake slices, various sliced breads and cheeses, vegetables and dip, etc.


You are asked to come early to prepare the coffee and your refreshments.


You are asked to leave worship early to be prepared to serve the refreshments.


You are asked to clean up following Community Hour.

Specifically you are asked to:

_____  
Make Coffee: Arrive in the chapel hospitality area before worship (about 10 a.m.) to get the large yellow coffee pot ready.  


_____  There is a large sink in the area near the bathrooms, off the west side of the Chapel – fill the pot with water to the “30 cup” line.   


_____  Ground coffee is usually in a can on a shelf on the cart next to the coffee table.  No filter is needed for the big yellow pot.  Fill the plastic filter with ground coffee to just under the bend (about 1 ½ inches deep).  


_____  The big yellow coffee pot has no “on” switch; it turns on when you plug it in.  Don’t plug it in until the last thing before going into worship.


_____  You may want to use the small black pot to make additional coffee (it needs a filter).  You will want to first dump any leftover coffee from Sunday School.  Fill the filter with ground coffee to about 2 inches deep.  Don’t turn it on yet.

_____  
Prepare water for tea: refill the white pot and pour it into the maker.  It can be turned on later.

_____
Put your refreshments out on the table and keep them covered until they are ready to serve.  If anyone asks to have something before the service, please feel free to tell them that the food items are reserved for the Community Hour after worship.
_____  
Get out any paper goods you may need from inside the beige cabinet.  Hot cups for coffee/tea; napkins; small paper plates if needed, etc.

_____
Make sure all supplies are out, refilled, and ready, such as tea bags, stirrers, sugar/creamer, sugar-alternatives, etc.

_____  
The last thing you should do before going into worship service is to plug in the big yellow coffee pot.  (Leave the two small pots for afterwards).  


** Make sure the red light is “on” on the electrical strip or the coffee will not brew!**

~~~~~~~~~~~~~~~~

Near the End of Worship:

_____  
Depending upon how much time you need, you can leave worship at the end of the sermon, during the hymn.  Turn on the hot water pot and the small coffee pot if you’ve used it.  Uncover your refreshments and serve.

~~~~~~~~~~~~~~~~

After Community Hour:

_____  
When Community Hour is about over, you can begin cleaning up.  


_____  Pour out all coffee and hot water into the large sink outside the chapel bathrooms.  DO NOT POUR GROUNDS INTO SINK!


_____  Dump coffee grounds and paper filter into the garbage can in the bathroom.


_____  rinse out big yellow coffee pot and two small glass pots.  Do not submerge the big yellow pot in water.  Be sure to run clean water through the spigot in the big yellow coffee pot.


_____  Throw away any trash.


_____  Take home any leftovers.  Unless you have arranged with a specific person who will use it, do not leave any food at the church.  


_____  Wipe off all tables and clean up any spills.  Notify the custodian of any spills on the floor.

Thank You!

Your service in the important spiritual practice of hospitality is greatly appreciated!
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NOTE:  If possible, please try to have at least a few items that do not have sugar added, for those who are diabetic.  It is helpful to label these so that they are reserved for those who cannot eat other items.  Suggestions are: some sugar-free cookies, fresh vegetables such as baby carrots, celery, and a dip.

