Franklin Circle Christian Church

Children’s Ministry Director - Position Description

Title:                 
Children’s Ministry Director

Status:             
 
Part-time (Hours: 10 hours p/week, including Sunday Morning)

Starting Pay:

$12 an hour

Accountable to: 
Senior Pastor (Head of Staff)

Reports to:      
 
Senior Pastor and Christian Education Team

Summary:      The Children’s Ministry Director will plan, implement, and oversee all children’s programs (age 3 through 5th grade) at Franklin Circle Christian Church.  The Children’s Director will foster strong worship and education programs through building relationships with children, parents, and church leaders that strengthen the children’s spiritual growth and faith in Jesus Christ.

Essential Duties and Responsibilities:

1. Keeps up to date on current trends and resources in children’s ministry and shares information/ recommendations with the Senior Pastor and appropriate Teams/Committees – such as Christian Education and Worship.

2. Recruits and supervises the CW&W Storytellers and other required volunteers.  Assists in children’s ministry activities as needed.

3. Orders and makes available all needed resources, curricula, and supplies (in cooperation with the Christian Education Team Leader).  

4. Prepares an annual budget in collaboration with Christian Education Teams.

5. Uses newsletter, bulletin board, email, and all tools of communication to promote the children’s worship, education and fellowship programs. 

6. Attends meetings of the Christian Education Teams, staff meetings and Church Board Meetings. 

7. Maintains and updates children’s attendance records, especially every child’s birth date, grade in and name of school, and contact information.

8. Initiates on-going communication with children and parents, promoting the programs and reaching out to those who become inactive. 

9. Provides light custodial services as needed for children’s room(s).

10. Works with the Pastor on securing leadership for the Children’s Minute for all worship services that include it.

11. Integrates children and the children’s ministry into all aspects of the church’s life. 

12. Helps in fund-raising for children’s ministries, summer camp, and related activities. 

Qualification – Education and Experience

1. Has a personal relationship with Jesus Christ and a commitment to personal spiritual growth. 

2. High School Diploma or equivalent required (some college helpful);

3. Evidences spiritual maturity appropriate to the needs and growth of children and demonstrates skills of Christian love in working with others. 

4. Demonstrates prior education and experience working with children’s ministry programs.

5. Is willing to receive training in Children Worship & Wonder and attend ongoing continuing education programs offered in the region. 

6. Well-organized, demonstrating ability to carry ideas and programs to successful completion. 

7. Good communication skills. 

8. A person of vision who takes initiative in imagining and implementing relevant programs. 

9. Agrees with the Mission Statement of Franklin Circle Christian Church and is willing to uphold its principles.

10. Agrees the appropriate background checks as required by the Protection Policy of Franklin Circle Christian Church.

References:


Three phone references required (one must be employment/job-related and no family members, please).
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